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SECTION

Important Disclaimer

LEGAL DISCLAIMER

This handbook is provided for general information and educational purposes only and does not constitute

legal advice. Employment law, NIB contribution rates, minimum wage, public holiday provisions, and

statutory requirements in The Bahamas are subject to change. Always verify current obligations with the

National Insurance Board, the Department of Labour, or qualified Bahamian legal counsel before making

payroll or HR decisions.
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SECTION 00

At a Glance
Key facts every Bahamian employer should know

Item Detail Note

Income Tax (PAYE) None The Bahamas has no personal
income tax

NIB Employee Rate 3.9% of insurable wages Confirm current rate with NIB

NIB Employer Rate 5.9% of insurable wages Total combined: 9.8%

Standard Work Week 40 hours / 5 days 8 hours per day standard

Overtime Rate 1.5x regular rate For hours beyond 8/day or 40/week

Annual Leave (Year 1) 2 weeks After completion of first year

Sick Leave 14 days per year Under the Employment Act

Maternity Leave 12 weeks total 8 weeks full pay + 4 weeks half pay

Public Holidays 11 days per year Premium pay if worked

Minimum Wage Confirm with Department of
Labour

Updated periodically by regulation
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SECTION 01

Employment Contracts
What the Employment Act requires from Bahamian employers

Under The Bahamas Employment Act, employers are required to provide employees with a written

statement of the terms and conditions of employment. This written statement forms the basis of the

employment relationship and is the first document examined in any labour dispute.

Employment contracts can provide more generous terms than the statutory minimums. They cannot

provide terms less favourable than the Act requires.

Required Contract Contents

Element What to Include

Parties Full legal name of employer and employee

Job Title & Description Clear title and summary of duties

Commencement Date Date employment begins

Remuneration Salary or hourly rate, pay period, method of payment

Working Hours Daily and weekly hours, days of work

Leave Entitlements Annual leave, sick leave, public holiday provisions

Probationary Period Duration and conditions (if applicable)

Notice Period Notice required from either party to end employment

Termination Provisions Grounds for summary dismissal and fair process

TRIBLOCKHR TIP

TriblockHR generates Employment Act-compliant contracts for Bahamian employees directly from each

employee's profile. Contracts are sent digitally for eSignature, stored securely, and linked to the payroll

record.
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SECTION 02

NIB Contributions
National Insurance Board obligations for every Bahamian employer

The National Insurance Board (NIB) administers The Bahamas' social security system. NIB contributions

are mandatory for all eligible employees and must be deducted from employee wages and remitted to NIB

alongside the employer's own contribution after each pay period.

Key point: The Bahamas has no personal income tax. NIB is the primary statutory payroll

deduction.

EMPLOYEE CONTRIBUTION EMPLOYER CONTRIBUTION

3.9% 5.9%
Deducted from insurable wages Paid by employer on top of wages

CONFIRM CURRENT RATES

NIB contribution rates are set by regulation and may be updated. Always confirm the current employer

and employee rates directly with the National Insurance Board before processing payroll.

Insurable Earnings

NIB contributions are calculated on insurable earnings, not necessarily total gross pay. An insurable

earnings ceiling applies — contributions are only calculated up to a defined maximum wage level. Confirm

the current ceiling with NIB directly.

Item Detail

Insurable Earnings Ceiling A weekly/monthly maximum applies. Confirm current ceiling with NIB.

New Employee Registration Employers must register new employees with NIB within 7 days of their
start date.

NI Number Required Every employee must have a National Insurance number before
contributions can be remitted on their behalf.



The Bahamian Employer's HR & Payroll Compliance Handbook

© TriblockHR — A Plato Alpha Design Company | Nothing in this handbook constitutes legal advice. Page 6

SECTION 03

C10 Form & Filing
The official employer payroll return submitted to NIB

The C10 is the Bahamian employer's NIB contribution schedule, submitted after every pay period. It

records gross wages, insurable earnings, and both employer and employee NIB contributions for every

employee. Accurate, on-time C10 submissions are one of the most important payroll compliance

obligations for Bahamian employers.

Filing Deadlines

Pay Frequency C10 Due Date

Weekly Payroll Within 7 days after the end of the pay week

Bi-Weekly Payroll Within 7 days after the end of the bi-weekly pay period

Monthly Payroll By the end of the following month

LATE FILING PENALTIES

Late C10 submissions attract penalty interest on outstanding contributions. Consistently late filings may

trigger a NIB audit. TriblockHR automatically generates a pre-filled C10 after each payroll run, ready for

same-day submission.

NEW EMPLOYEE REGISTRATION

Before submitting a C10 that includes a new employee, that employee must be registered with NIB and

hold a valid NI number. Employers must register new hires within 7 days of their start date. Failure to

register on time carries penalties under the National Insurance Act.
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SECTION 04

Leave Entitlements
Statutory leave rights for employees in The Bahamas

Annual Leave

Length of Service Annual Leave Entitlement

After completion of first year 2 weeks (10 working days)

5+ years of service Entitlement increases — confirm with current Employment Act
provisions

Sick Leave

Item Provision

Entitlement 14 days per year with full pay

Medical Certificate Employer may require a doctor's certificate for absences exceeding 2
consecutive days

Extended Illness For illness beyond sick leave, employees may claim NIB sickness benefit

Maternity Leave

Period Pay Rate Source

First 8 weeks Full pay Employer

Weeks 9 to 12 Half pay Employer

NIB Maternity Benefit 66.67% of insurable weekly wage NIB (claimed by employee)

Maternity leave is job-protected. An employee returning from maternity leave is entitled to return to their

original role or an equivalent position. Dismissal of an employee because of maternity leave is unlawful.
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SECTION 05

Working Hours & Overtime
Standard hours, overtime thresholds, and payment requirements

Item Standard Provision

Standard Daily Hours 8 hours per day

Standard Weekly Hours 40 hours per week

Overtime Threshold Hours beyond 8/day or 40/week

Overtime Rate 1.5x the employee's regular hourly rate (time and a half)

Public Holiday Work Additional premium applies — confirm with Employment Act

VERIFY WITH CURRENT LEGISLATION

Overtime provisions are set by the Employment Act. Confirm current thresholds and rates with the

Department of Labour or qualified legal counsel, as provisions may have been amended.

SECTION 06

Public Holidays
National holidays and employer obligations in The Bahamas

Employees in The Bahamas are entitled to paid public holidays. If an employee is required to work on a

public holiday, they are entitled to additional compensation. Confirm current premium pay requirements

under the Employment Act.

01 New Year's Day January 1

02 Majority Rule Day January 10

03 Good Friday Variable — Friday before Easter

04 Easter Monday Variable — Monday after Easter

05 Whit Monday Variable — 7 weeks after Easter

06 Labour Day First Friday in June

07 Independence Day July 10

08 Emancipation Day First Monday in August

09 National Heroes Day October 12
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10 Christmas Day December 25

11 Boxing Day December 26
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SECTION 07

Minimum Wage
The statutory floor for employee pay in The Bahamas

The Bahamas sets a national minimum wage by regulation. No employee may be paid below the statutory

minimum wage. The minimum wage has been reviewed and increased periodically.

VERIFY CURRENT RATE

The minimum wage in The Bahamas has been increased multiple times. Always confirm the current

weekly and hourly minimum wage rate with the Department of Labour or the official Gazette before setting

employee pay. The rate at time of publication may differ from the current statutory rate.

Item Detail

Applies to Most employees regardless of nationality or employment type

Violation Paying below minimum wage can result in back payment orders,
penalties, and reputational damage

Part-time workers Minimum wage applies on a pro-rated hourly basis

Confirm via Department of Labour, The Bahamas

SECTION 08

Probationary Periods
Using the probationary period correctly under Bahamian employment law

A probationary period gives both the employer and employee time to assess fit. It must be clearly stated in

the employment contract to be legally effective.

Item Guidance

Typical Duration 3 to 6 months, as specified in the employment contract

Must Be in Contract The probationary period must be clearly documented in the written
employment contract

Termination During Probation Shorter notice periods typically apply — confirm with current legislation

Probationary Review Conduct a formal written review before or at the end of the probationary
period

Confirmation Provide written confirmation when the employee successfully completes
probation
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SECTION 09

Notice Periods
Statutory minimum notice requirements for ending employment

When either party wishes to end the employment relationship, notice must be given in accordance with the

Employment Act or the employment contract, whichever is more favourable to the employee.

Length of Service Minimum Notice (Statutory)

Less than 1 year 1 week

1 to 5 years 2 weeks

5+ years 4 weeks (or one month's wage, whichever is greater)

VERIFY CURRENT PROVISIONS

Notice period requirements are set by the Employment Act and may have been amended. Always verify

current statutory minimums before issuing or accepting notice, particularly for longer-serving employees.

SECTION 10

Termination & Severance
Grounds for dismissal, required process, and severance payment obligations

Termination with Cause (Summary Dismissal)

An employer may terminate an employee without notice for gross misconduct. Even where cause exists, a

fair disciplinary process must be followed and documented before termination.

Step Action Required

1. Investigation Conduct a fair investigation of the alleged conduct

2. Employee Response Give the employee the opportunity to respond to the allegations

3. Decision Make a reasoned, documented decision based on the facts

4. Written Notice Issue a written termination letter stating the reason

5. Final Pay Pay all outstanding wages, accrued leave, and applicable entitlements

6. Documentation Retain all investigation and termination records

Severance Pay

CONFIRM BEFORE CALCULATING
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The specific severance formula, qualifying service periods, and calculation method are set by the

Employment Act and may have been amended. Before processing any severance payment, confirm the

current formula with the Department of Labour or qualified Bahamian legal counsel. Incorrect severance

calculations are a significant source of labour claims.

Item Guidance

Qualifying Period Minimum continuous service required to qualify — confirm with current
Act

Calculation Basis Based on weekly wage and years of completed service

Payment Timing Due on or before the employee's last day of employment

Source Department of Labour, The Bahamas — confirm current formula
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SECTION 11

Work Permits
Employing non-Bahamian nationals: what every employer must know

Any person who is not a Bahamian citizen or permanent resident must hold a valid work permit before

beginning employment in The Bahamas. Employers are responsible for ensuring all non-citizen employees

hold valid work authorization before their first day.

SERIOUS COMPLIANCE RISK

Employing someone without a valid work permit is a serious violation of Bahamian immigration law.

Penalties include fines, deportation of the employee, and employer sanctions. There are no exceptions.

Item Detail

Who Needs One All non-Bahamian nationals without permanent residency

Who Applies The employer applies on behalf of the employee

Lead Time Begin applications at least 3 months before the intended start date

Renewal Most permits require annual renewal. Track expiry dates carefully.

Issuing Authority Department of Immigration, The Bahamas

SECTION 12

Compliance Calendar
Key recurring deadlines for Bahamian employers

Frequency Obligation Detail

Every Pay Period C10 Form Submission Within 7 days (weekly/bi-weekly) or end of following
month (monthly)

Every Pay Period NIB Contribution Remittance Both employee and employer contributions remitted
with C10

Within 7 Days New Employee NIB
Registration

Register all new hires with NIB within 7 days of start
date

As Required Work Permit Renewals Begin renewal applications 3 months before expiry
date

Annually HR Audit Review contracts, NIB records, leave balances,
work permit statuses

SECTION 13
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Key Government Contacts
The Bahamian authorities every HR manager needs to know

Authority Responsibility Contact

National Insurance Board
(NIB)

NIB registration, C10 filing, contribution
rates, employee benefits

nib-bahamas.com | (242)
502-1500

Department of Labour Employment contracts, minimum wage,
leave, termination disputes

Ministry of Labour, Nassau

Department of Immigration Work permit applications, renewals,
immigration compliance

Department of Immigration,
Nassau

Ministry of Finance VAT and business tax (not payroll) bahamas.gov.bs

LEGAL DISCLAIMER

This handbook is provided for general information and educational purposes only and does not constitute

legal advice. Employment law, NIB rates, minimum wage, and statutory requirements in The Bahamas are

subject to change. Always verify current obligations with the National Insurance Board, the Department of

Labour, or qualified local legal counsel before making payroll or HR decisions. TriblockHR and Plato

Alpha Design Company accept no liability for decisions made based on this handbook.

Run Bahamian Payroll Without the Spreadsheets
TriblockHR automates NIB calculations, generates C10 forms after every pay run, tracks leave

balances in real time, and keeps your Bahamian payroll compliant. Visit

triblockhr.com/bahamas-hris-payroll-software


